Expenditure Itemization Summary

Grantees are required to submit an Expenditure Itemization Summary (EIS) with each Semi-Annual Report.  The Expenditure Itemization Summary replaces the Payment Request Forms and invoices that have been used in the past. (Note: The EIS is for the Block Grant only; competitive grants such as the HHW and Opportunity Grant still utilize the Payment Request Form and supporting documentation.) 

A sample of a completed EIS has been provided on the following page.  Use the reporting and expenditure categories listed in Chapter 7 when preparing the EIS. Summarize all of the expenses that have been incurred over the six (6) month reporting period and use only the categories that are applicable to your grant program.  For each category, identify the related tasks and expenses.  If you have more than one invoice from a company, list them separately on the EIS.  Include invoice numbers and dates.

Beginning with Fiscal Year 2000/2001 Block Grant, grantees will receive 90% of their Block Grant awards in advance each fiscal year.  Advancement of funds is conditioned upon full repayment of all outstanding Block Grant funds owed to the Board. The remaining 10% will be released to the Grantee on a reimbursement basis at the conclusion of the grant once Grantee has complied with all grant provisions. This means that the Grantee will have to incur the costs for the 10% and document those expenses before the 10% will be released. The 10% will be released to the grantee AFTER expenditures have been documented and approved based on the Semi-Annual Report’s EIS.  

Remember that each Block Grant Cycle must be tracked and accounted for separately.  All grant funds must be placed in an interest bearing account with a fully insured financial institution.  All interest accrued and received from this account may be used only for eligible expenses related to the grant.  Interest accrued must be accounted for in each EIS.  Any unused interest accrued must be returned to the Board at the end of the grant term.  Grantees should contact their administration and finance office to establish a process to track and report this interest. For questions regarding tracking interest please contact Marlena Wells-Murphy at (916) 341-6112. 

The Board may request an EIS at any time, and has the authority to immediately suspend or terminate the Grant Agreement if the EIS is not submitted or progress is unsatisfactory.  Your jurisdiction must continue to retain documentation for audit purposes as specified in the Terms and Conditions of this Agreement.  Additional information can be found in Chapter 10 or by calling Marlena Wells-Murphy at (916) 341-6112.

Please remember that the personnel section on the Expenditure Itemization Summary should include:  

· Title of position

· Hours worked

· Rate of pay with benefits

· Tasks

The EIS should include the following certification.  The certification should read, “I certify that the above information is correct and that all funds received have been expended in accordance with the Used Oil Recycling Block Grant – Sixth Cycle: Fiscal Year 2000/2001 Agreement”.  The certification should be dated and signed by the person authorized in your resolution.  A sample EIS with the certification can be found on the next page.  An EIS received without the certification will not be approved.  

EXPENDITURE ITEMIZATION SUMMARY EXAMPLE

City of Crudemont

UBG6-00-9999

For expenses incurred between January 1, 2001 and June 31, 2001

Permanent Collection Facilities

Fresh & Clean Environmental Inc. - used oil and filter collection
 Invoice #14345**    

$150.00

Fresh & Clean Environmental Inc. – used oil and filter collection Invoice #14360
    
$150.00

Oil-In-A-Drum Co. – 2 500-gallon used oil storage tanks 
Invoice #557
 
 
    
$740.00


Oops-See-Daisy Inc. – spill response kit
 Invoice  #90

 


    
$250.00

Dewey, Putnam and Hyde Consultants – designs to build a new HHW facility Invoice #789         $1,200.00

Ben’s fencing – fencing for new HHW facility Invoice #3310



    
$985.00
Subtotal Permanent Collection Facilities





 
         $3,475.00
Temporary or Mobile Collection

Fresh & Clean Environmental Inc. – used oil and filter collection at 

Quarterly Crudemont HHW event Invoice #243



  
 
  
 $525.00
Subtotal Temporary or Mobile Collection






         
$525.00
Residential Collection

T-Rex Oil Haulers – curbside used oil and filter collection Invoice #915709


$1,100.00

T-Rex Oil Haulers – curbside used oil and filter collection Invoice #915811


$1,100.00

Subtotal Residential Collection





 

            $2,200.00
Publicity and Education

*Signs Unlimited – 5,000 used oil recycling posters Invoice #31



 
$3,000.00

Oil-In-A-Drum Co. – 500 2-gallon used oil containers Invoice #4567


 
$2,500.00

*KOIL – 25 radio ads for collection events Invoice #7899

 

 
      
   $500.00

*Sunset Shores Daily Bugle – 13 newspaper ads Invoice #8777



             $1,500.00
Subtotal Publicity and Education






 
            $7,500.00
Personnel/Other

Director  - 10 hours @ $30/hr.  (with benefits) grant administration



   $300.00

Project Coordinator – 175 hours @ $25.00 (with benefits) grant admin

 
 
$4,375.00

Travel Expense Claim- mileage and per diem for Used Oil Recycling Conference 
 
    
   $153.00

Used Oil Recycling Conference registration fee
(Project Coordinator)
 

      
     $30.00

Subtotal Personnel/Other







 
           $4,858.00
Expenditure Itemization Grand Total 




        $18,558.00

(Interest posted during this reporting period)
        



    (+ $7,895.00)

* Three (3) copies of Products are enclosed with Report

** Invoice numbers must be included 

CERTIFICATION

I certify that the above information is correct and that all funds received have been expended in accordance with the Used Oil Recycling Block Grant – Sixth Cycle:  Fiscal Year 2000/2001 Agreement.

_______________________________________________

____________________________

Signature of Person Authorized by Resolution


Date Signed
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